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1. O0uue moJ10:KkeHUs
1.1. Hacrosmee [Tonoxxenne o mopsigke 0OpabOTKH MEPCOHATBHBIX TAHHBIX 0€3 UCITOTH30BAHUS

cpeactB aBTomMarm3auuu (nanee - IlomoskeHue) ompenenseT MNOpsAAOK paboThl C JOKYMEHTaMH,
conepxammmu niepcorHanbabie 1aHHble B [ BIIOY «Kypranckuii mpoMbIIUICHHBIH TEXHUKYM» (J1aiiee —
Opranuzanus).

1.2. Tlonoxxenwme pa3paborano B coorBeTcTBUH C [locTanosinenunem IlpaButenscTBa Poccuiickoii
@Oenepamun ot 15 centsaops 2008 r. Ne 687 «O06 yrepxaenun [lonoxerust 00 0cOOCHHOCTSIX 00paboTKU
MIEPCOHANBHBIX JaHHBIX, OCYIIECTBIIIEMOM 0€3 HCIIOIb30BAHUSI CPEICTB aBTOMATH3AI[UI.

1.3. TlepeueHb mnepcoHaNbHBIX JaHHBIX, OOpabaTeiBaeMblXx B OpraHu3amuu, YTBEPKIACTCS
pykoBoauteneM OpraHuzanuu.

1.4. Cnoucok aui, JOCTYN KOTOPBIX K MEPCOHAIBHBIM JaHHBIM HEOOXOIUM JUIS BBIOJHEHUS
TPYIOBBIX 00513aHHOCTEMH, yTBepkaaeTcs PykoBonurtenem Opranusaiuy.

1.5. OrtBercTBeHHBI 3a OpraHu3aluio 00pabOTKM NEPCOHANBHBIX JaHHBIX OpraHu3anuu
OTBETCTBEHEH 3a MOJ00p JIMII, TOMYCKaeMbIX K MH(OpPMALUKM OrpaHUYEHHOIO JIOCTyNa (MepCOHATbHBIM
JaHHBIM), ¥ 00s3aH OOECIEYUTh CHUCTEMATHYECKUH KOHTPOJb 3a TeM, YTOOBl K 3TOW HH(popMaiuu
MOJIyYaau JOCTYI TOJBKO PaOOTHHKH, KOTOPBHIM JaHHas MH(pOpMalus HEOOXOAWMa JUIsl BBIMOIHEHHUS
CBOMX TPY/IOBBIX 00SI3aHHOCTEH.

1.6. Jluma, gomyiieHHbIE K IEPCOHATBHBIM JAaHHBIM, O0S3aHbI:

a) o0ecreynBaTh COXPaHHOCTh M KOH(PHUICHIIMATHLHOCTD EPCOHATBHBIX JaHHBIX;
0) uH(GOpPMUPOBATh CYOBEKTa MEPCOHANBHBIX NAHHBIX 00 OOpallleHUH MOCTOPOHHMX JIUIL O
MIPEOCTABICHUH €T0 TIEPCOHANBHBIX TaHHBIX.

1.7. 3ampemaercs BBIHOCHTH JOKYMEHTBHI M Jiella, COJEpKallhe IEepCOHAIbHbIE IaHHbBIE, U3
MOMEIICHUH, a TakXKe TIepenaBaTh MX MO OTKPHITBIM KaHajaM CBS3HM, 32 MCKIIOYCHHEM CITy4yaes,
MPEeyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit denepanuy WM Mo COrNIACOBAHHUIO C CYOBEKTOM
MIEPCOHATBHBIX JAHHBIX.

1.8. Bo Bpems mpeObiBaHUS B MOMEHICHUSX PAOOTHUK HECET JHYHYI0 OTBETCTBEHHOCTH 3a
3ammTy WHGOpMAIMKA B JTAHHOM IOMEIICHHH U 00s3yeTcs coOmonaTh TpeOoBaHus MHCTpYKIUHM IO
(bu3nuecKoil oxpaHe U KOHTPOJIIIO JOCTYIA B MOMEIIECHUS.

1.9. Hekontponupyemoe rnpeObIBaHNE B IIOMEIIEHHH TOCTOPOHHUX JIUI] HCKIIFOUYECHO.

1.10. Kontponp 3a wucnoiHeHueM TpeOoBaHuil Hacrosmiero IlomoskeHuss Bosnmaraercs Ha
anMuHHUCTparopa 6e3onacHoctn OpraHu3anuy.

2. Oco0eHHOCTH OpraHu3aluu 00pad0TKHU NEePCOHAJIbHBIX AAHHBIX, OCYLIECTBIAeMOil 0e3
HCIOJIb30BAHMS CPEICTB ABTOMATH3ALMHU

2.1. TlepcoHaibHBIE TaHHBIE MIPH UX 00PaOOTKE, OCYIIECTBIIEMO 0€3 UCIIONIb30BaHUs CPEICTB
aBTOMaTHU3alluY, JTOJKHBI 000COOIAThCS OT MHOM MH(pOpMAIMM, B YACTHOCTU MyTeM (HUKCAllMU UX Ha
OTACJIIBHBIX MAaTCPUAJIBHBIX HOCUTCIIAX IHMECPCOHAIIBHBIX JaHHBIX (z[anee - MaTCpHaJIbHBIC HOCI/ITGJ'II/I), B
CIELMANBHBIX pa3jesiaX WK Ha moisix GopM (01aHKOB).

2.2. llpm ¢ukcanuy TEepCOHANBHBIX JaHHBIX HAa MaTE€pPHAIbHBIX HOCHUTENSX HE JIOIYCKaeTcs
¢bukcanyss Ha OJHOM MaTepUaIbHOM HOCHUTENE IMEPCOHAIBHBIX MaHHBIX, LEIH OO0pabOTKU KOTOPBIX
3aBEJJOMO HE COBMECTHMBI.

2.3. llpu ucrnonb30BaHUM THUIIOBBIX (OPM JIOKYMEHTOB, XapakTep HH(POPMALUU B KOTOPBIX
npeanojaract Wik AJOIMYCKAaCT BKIKOUYCHUC B HUX IMCPCOHAIBHBIX AJAaHHBIX (nanee - THUIIOBas q)opMa),
JIOJKHBI COOJTIONIATHCS CIEYIOUINE YCIOBHUS:

2.3.1. TumoBas opmMa WM CBS3aHHBIC C HEH TOKYMEHTHI OJDKHBI COJIEPKATh CBEICHUS O IEJH
00pabOTKM TEepPCOHANBHBIX JAaHHBIX, OCYIIECTBISIEMON 0€3 HCMONb30BaHUS CPEJCTB aBTOMAaTH3allWH,
HAaNMMCHOBAHUC M aapecC OpFaHI/ISaHI/II/I, q)aMI/IJ'II/IIO, UM, OTYECTBO M aapecC Cy6’BeKTa MNEPCOHAIIBHBIX
JAHHBIX, MCTOYHMK TOJIYYEHHUS IMEPCOHAIbHBIX JAaHHBIX, CPOKH OOpaOOTKM MEpPCOHAIBHBIX JaHHBIX,
MepevYeHb JEHCTBHM C TIEPCOHATBLHBIMU JaHHBIMU, KOTOpPBIE OYIyT COBEpIIATHCS B MPOIECCE HX
00paboTku, ofIee ONMucaHue HUCHOJb3yeMbIx OpraHuszanuu crnoco0oB 0OpabOTKH MEepPCOHAIBHBIX
JIAaHHBIX



2.3.2. TunoBas QGopma JOJDKHA TpPEeAyCMaTpHBaTh MOJE, B KOTOPOM CYOBEKT MEPCOHAIBHBIX
JAHHBIX MOXET IIOCTaBUThb OTMETKY O CBOEM COINIaCUM Ha OOpabOTKy MEpCOHAIbHBIX JaHHBIX,
OCYIIECTBIISIEMYI0 0€3 HCIONBb30BaHUS CPEJCTB aBTOMATH3alMM, - TPU HEOOXOAMMOCTH TOyYCHHS
MUCbMEHHOTO COTJIacusl Ha 00pabOTKY NMEPCOHANIBHBIX TaHHBIX;

2.3.3. TunoBas (opMma J0DKHA OBITH COCTaBJIEHA TAaKUM 00pa3oM, YTOOBI KaXKAbIH U3 CyOBEKTOB
NEPCOHAIBHBIX JAHHBIX, COIEPKAILIMUXCS B JOKYMEHTE, UMEJI BO3MOXKHOCTb O3HAKOMUTHCS CO CBOMMM
MEPCOHATBHBIMY JaHHBIMHU, COJICPXKAIUMUCS B JIOKyMEHTE, HE Hapyllas NMpaB M 3aKOHHBIX HHTEPECOB
UHBIX CyOBEKTOB IIEPCOHANIBHBIX JaHHBIX.

2.4. llpum BeneHHMHU XypHAJOB (3KypHAJIOB PETHCTPALIMH, KYPHAIOB MOCEIIECHHI), COMEpKaIIuX
[EePCOHAJIbHBIEC ITaHHBIE, HEOOXOJUMBIX JUIsl OAHOKPATHOTO MPOIyCcKa CyOBEKTa MEPCOHAIBHBIX JAHHBIX B
nomenienne OpraHuM3alid WIA B WHBIX AQHAJOTHYHBIX IEJSAX, JODKHBI COONIONATHCS CIEIyIOIne
YCIIOBHUSL:

2.4.1. HeoOXOOWMMOCTh BEIEHUS TaKOro JKypHaJIa JOJDKHA OBITh TPEIyCMOTPEHA aKTOM,
COZEpKALIMM CBEIEHUS O Leld 00pabOTKM NEepCOHANbHBIX JIAHHBIX, OCYIIECTBIsIEMON 0e3
MCTIOJIb30BAaHUS CPEACTB aBTOMATU3AINH, CITIOCOOBI (PHKCAIMU U COCTaB MH(POPMALINH, 3apaIInBAEMON y
CyOBEKTOB I€PCOHANIBHBIX JJAHHBIX, IIEpEUEHb JIUL] (IOUMEHHO WM 110 JT0JDKHOCTSIM), UMEIOLIUX AOCTYI K
MaTepHabHBIM HOCUTENSIM M OTBETCTBEHHBIX 32 BEJICHHE M COXPAHHOCTH )KypHasa (peecTtpa, KHUTH),
CPOKHU 00pabOTKH MEePCOHAIBHBIX JTaHHBIX;

2.4.2. konmmpoBaHME COAEPIKAIICHCS B TAKKUX JKypHaJIaX WH(OpPMAIMK HE JIOMyCKAeTCs;

2.4.3. mepcoHaJbHbIC JAHHBIE KAXJOr0 CyObEKTa MEPCOHAIBHBIX JAHHBIX MOTYT 3aHOCUTHCS B
TaKOM KypHai He OoJiee OJJHOTO pasa B KaKJIOM CIIydae MpoIrycka CyObeKTa MepCOHAIbHBIX JaHHBIX.

2.5. Jluna, ocymecTBisiomue o0paboTKy NepcOHAIbHBIX JaHHBIX 0€3 MCIOJIb30BAHUS CPEACTB
aBTOMATH3AIHH, JOJDKHBI OBITh MPOUH(OPMHUPOBAHEI O (hakTe 00pabOTKM MMHU NMEPCOHATBHBIX JaHHBIX,
00paboTKa KOTOpBIX OCYILIECTBISETCS OINEepaTopoM Oe3 HCIIOJIb30BaHMs CpPEACTB aBTOMATU3ALUU,
KaTeropusx oOpadaTblBaéMbIX I€PCOHAIBHBIX JMJAaHHBIX, a TaKke 00 OCOOEHHOCTSX M TpaBHIIAX
OCYILIECTBIICHUS TaKoi 00pabOTKH.

2.6. YHHUYTOXXECHHE WU 00C3IMYMBAHNE YACTH TMEPCOHAIBHBIX JaHHBIX, €CIIM ATO JOMYCKACTCS
MaTepHaIbHbIM HOCUTEIIEM, MOXKET MPOU3BOIUTHCS CIIOCOOOM, HCKIIIOYAIOIIUM JallbHEHIIYI0 00paboTKy
THX TEPCOHANBHBIX JAHHBIX C COXPAaHEHHEM BO3MOXKHOCTH OOpaOOTKM WHBIX JaHHBIX,
3a(hMKCHPOBAaHHBIX HA MaTepUaIbHOM HOcUTee (yaaleHle, BBIMapbIBaHUE).

2.7. YTOuHEHHE TEPCOHAJBHBIX JAaHHBIX TIPH OCYIIECTBICHWH WX 00paboTku 0e3
HCMOJIb30BAaHUS CPEJICTB aBTOMATU3ALMHU ITPOU3BOANUTCS MyTeM OOHOBJICHHUS WJIM U3MEHEHUS JaHHbIX Ha
MaTepHaIbHOM HOCHTENE, a €CIH ITO HE JOIMYCKAETCS TEXHWYECKHMMH OCOOCHHOCTSIMH MaTepHaIbHOTO
HOCUTENS, - MyTeM (HUKCAllMM Ha TOM K€ MaTepHalbHOM HOCUTENIE CBEJIEHHM O BHOCHUMBIX B HHUX
W3MEHEHHSX, JMOO TIIyTeM W3TOTOBJICHUS HOBOTO MAaTEpHAILHOTO HOCHTENS C yTOYHEHHBIMH
NEPCOHATBHBIMH JJAHHBIMU.

3. MepsI 10 o0ecnedyeHn0 0€30NMaACHOCTH NEPCOHAJBHBIX JAHHBIX NPH UX 00padoTKe n
nepeaayve, OCylecTBJ/IsieMOii 0€3 HCMOJIb30BAHUSA CPEICTB ABTOMATH3AIUH

3.1. OOpabGoTka NepCOHANbHBIX [aHHBIX, OCYILECTBiIsAeMas ©O€3 UCIOIb30BaHUS CPEJCTB
aBTOMATH3aIlMHY, JOJDKHA OCYIIECTBIISATHCS TaKUM 0Opa3oM, YTOOBI B OTHOIICHUHM KaXIIOW KaTETOPHH
NEPCOHAJBHBIX JAHHBIX MOXKHO OBUIO ONpEAETUTh MecTa XpaHEHUs IEepPCOHAIBHBIX JaHHBIX
(MaTepHaJIbHBIX HOCHUTEJEN) U YCTAaHOBUTH CIIMCOK JIMIL, OCYLIECTBIISIFOIIMX O0OpabOTKY MepCOHAIbHbBIX
JAHHBIX, THO0 UMEIOIIMX K HUM JOCTYII.

3.2. HeoOxomuMmo obecnieunBaTh pa3ebHOE XpaHEHNE TIEPCOHATBHBIX JTaHHBIX (MaTepHUATbHBIX
HocuTenei ), 00paboTKa KOTOPBIX OCYIIECTBISIETCS B PA3IHUHBIX LIEJSX.

3.3. Tlpu XpaHeHWHW  MaTepHATBHBIX HOCHTENEH  JOJDKHBI  COOJIOJAThCS  yCIIOBWS,
o0ecreYnBaoe COXPAHHOCTh MEPCOHATBHBIX JAaHHBIX M HCKIIOYAIOIINE HECAHKIIMOHUPOBAHHBIA K HUM
IOCTyn. B 3THX mensx HeoOXOAMMO OCYHIECTBISTh XPaHEHHE MEPCOHATBHBIX TAaHHBIX B 3alMHPAEMBIX
mKadax Win AMMKax, KI0Y OT KOTOPBIX JOJKEH HaXOJUThCs y pabOTHHKA, HMEIOIIEro MPaBo JI0CTYyIa K
MEPCOHANBHBIM JaHHBIM, HaxXOIAUIMMCS B 3TUX mKadax (sSmMKax), AYOJIMKAThl KIIOYEH JIOJKHBI
XPaHUTbHCS y 3aBEAYIOIIETO X03s1iicTBOM OpraHu3aiuy.



3.4. Illxadbl wiM SAOMKKA, B KOTOPBIX XPAHATCS MOKYMEHTBI, COJEpKallie TMepCOHATBHBIC
JaHHbIE, T0 OKOHYaHUM paboyero IHs 3anuparoTcs pabOTHUKaMH, OTBETCTBEHHBIMU 32 YUET U XpaHEHHE
JTOKYMEHTOB.

3.5. KonduneHnmanbHple JOKYMEHTBl JIOJDKHBI —TEPEChUIATHCA  (HOCTaBIATBCSA) MEXKIY
OpTraHU3aIMsIMHA B COOTBETCTBYIOIIMM 00pa3oM 0(pOPMIICHHBIX 3all€UaTaHHbIX MaKeTax.

3.6. Pa3mMHOXXeHHME ¥ OTIOpaBKa JOKYMEHTOB, COJAEp)KAlUX IEepCOHAJbHbIE JaHHbIEC,
OCYILECTBISICTCSA TOJNBKO C COTJIacHsi CyObeKTa IMEepPCOHANBHBIX JAaHHBIX, 32 MCKIIOYEHHUEM CIIydaes,
MPEyCMOTPEHHBIX 3aKOHOAATENILCTBOM Poccuiickoit @eaepanuu.

3.7. TlpoBepku Hamu4usi KOHOUICHIMAIBHBIX JOKYMEHTOB IPOBOAATCS HE PEKe OJHOTO pa3a B
roJi KOMHCCHEH, Ha3HauaeMol pykoBoauTeneM OpraHnusaiui.

3.8. IIpoBepkaMu J0JKHBI OBITH OXBAYEHBI JIe1a, TOKYMEHTBI, U HHbIE HOCUTEIN UHPOPMALIUH.

3.9. TIlo pe3ynbTaraMm MpOBEPOK COCTABISETCS aKT.

3.10. IIpu oOHapyxeHHH YTpaThl JOKYMEHTOB, pasIJalleHuss HH(pOpMauu W TNPU3HAKOB
HECaHKIIMOHHUPOBAHHOTO O3HAKOMJICHUS C KOH(MUICHIHMAIbHBIMU JOKYMEHTaMH, DPAaOOTHUK 0O0s3aH
J0JI0KHUTh OTBETCTBEHHOMY 32 OpraHH3aIuio 00paboTKH MEePCOHATBHBIX JaHHBIX OpraHu3anuy, Jajiee 1mo
pacnopsbkeHuto PykoBoaurens Opranuzaiuu NpoBOIUTCS CIIy>)KeOHOE pacciieZlOBaHUE.

3.11. Yrpata KOH(UACHIMAIBHBIX JOKYMEHTOB, pasTjameHne HH(OPMAIMH OTPAHUYCHHOTO
JOCTyMa, HE3aKOHHOE O3HAKOMJIEHMe ¢ HH(OpMalueil OrpaHUYeHHOro  JOCTYIa,  BIEYET
OTBETCTBEHHOCTb, PETYCMOTPEHHYIO JICUCTBYIOIIMM 3aKOHOAaTenbCTBOM Poccuiickoit denepanum.



